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HOJIOKEHUE O NOJIPA3JIEJITEHUN

()Tlle.ﬂ MOOHJIM3AIIHOHHOM MOJArOTOBKH

1. OBHIMNE MOJOKEHUS
I.1 Hacrosee [Tosoxkenue pazpadorano na ocnosanun Koncturyimn Poceuitckoii
Denepamun,  desepanbibix  3akoHos  «O0  oboporen,  «() MOOHIMIAIMOHHOI]
HOAroTOBKE M MOOHIIM3auKu B Poccuiickoit Meepaniumy», «) BOMHCKONR 00SI3aHHOCTH U
BOCHHOH CITy’KOe», JIpYIruX HOPMATHUBHAIX NPABOBLIX akToB Pocchiickoit Mejepaiinn u
onpejiesiser  QYHKIMH, HpaBa M 00A3aHHOCTH  MOOMIM3AIMOHHOIO opraHa
YHHUBEpPCUTETA [IPH  OCYIICCTBACHHUH [IOJHOMOYHH B 00JaCcTH  MOOMIH3AIHOHHON

[HOJATOTOBKH H M()()MJ]H?{H[H M.

1.2

Mobuimszannontbiit opran — Ores MOOHAM3AIMONHON 1HOJIMOTOBKH (Jlasice-
MOOMIIM3AIIMOHHBIA OT/1C]1) SIBJISETCHS CTPYKTYPHBIM l](},Lp:l'%,-’l'C.w'[L‘Hl'w.\l DOI'HOY BIIO
«OMITIV» Ha npaBax caMOCTOSTEALHOIO 1Opa3ieicHis. Moo HIM3aIHOHH bIf 0TI
HENOCPC/ICTREHHO HO/MMUHSCTCA PEKTOPY YHUBEpeHTeTa,  MOoOWIM3aIMOHI B OT/1e:]
CO3/1aCTCsl [IPUKA30M PEKTOPA YHUBCPCHTETA,

1.3 ObnacTh IeSTEIbHOCTH MOOUITHAIIMOHHOIO OTAC/IA 3aK/OUACTCS B BhITTQNHETH Y



KOMILJIEKCA B3aMMOCBSI3aHHBIX MEPOINPHUATHH 10 MOOMJIM3AlMOHHONW IIOATOTOBKE H
MOOMIIM3aIMHU, OpraHN3alluK U BeJIeHUI0 BOMHCKOTO y4eTa COTPYIHUKOB U CTY/IEHTOB,
OpraHu3anii OpOHUPOBAHUS COTPYAHMKOB M CTYIEHTOB, NpeOBIBAIOIIMX B 3amace, B
YHUBEPCUTETE.

1.4 JlesTeIbHOCTE OT/ENA PeTIaMeHTHPYETCS:
- IEUCTBYIOIIMMH 3aKOHOAATeIbeTBaMHU Pocceuiickoi Menepannuu;
- [locranosnenusmu IlpaBurenscTBa Poccuiickoit ®enepaimu;
- UHCTPYKLHUSMH, T0JIOKEHUIMH U JIPYTUMH HOPMATUBHBIMH JIOKYMEHTAMH OPraHOB
yIpaBieHuss o0pa3zoBaHHEM;
- TPUKa3aMH, WHCTPYKIMAMH W JPYTUMHM HOPMAaTUBHBIMHU JOKYMEHTAMH OpPraHOB
MunuctepcTBa 000pOHEI;
- Yerasom @I'BOY BITO «OMITIV»;
- pemieHusAMU YuéHoro coBeTa PI'BOY BITO «OMITIV »;
- IPUKa3aMy ¥ paclopsKEeHUsIMU PEKTopa;
- HacrosituM [Tonoxxenuem o Bropowm otnerne;
- JIOJDKHOCTHBIMM MHCTPYKUMSMM: HadaldbHUKA OTJEJa, IJIABHOI'O CIIeLMAIHCTA TI0
MOOHIIM3ALIMOHHON TIOJrOTOBKE,  BEIyLIEro CHelHalucTa [0 MOOHIM3ANHOHHOM
NOJIrOTOBKE, HaYaJIbHUKA BOEHHO-YYETHOIO CTOJIA;

1.5 Mo6unu3anuoHHbIi OTIeN BO3MIABIASETCS HAYAIBHHKOM OT/ea, KOTOPBIH
HAa3HA4aeTCs M OCBOOOXKIAETCS OT 3aHUMAEMOH [OIDKHOCTH IIPHKAa30M peKTopa
YHHUBEPCHTETA [0 COIJIACOBAHHMIO € MOOMIM3AlMOHHBIM OpraHoM MuHOGpPHAYKH
Poccun. Hawanpnuk ornena oTautsiBaetes 0 cBoeil MeATenpHOCTH mepes PEKTOpOM,
Y4eHbIM  COBETOM  yHHBepcHTeTa. PaGoTHMKM  MOGHIM3AaIMOHHOrO  OTZENA
Ha3HA4YaloTCA Ha JOJDKHOCTH M OCBODOXKIAIOTCS OT JOJKHOCTH B YCTAHOBICHHOM
NIOPSZIKE PEKTOPOM TIO MPEICTABIEHHIO HaYaIbHUKA MOOMIH3AIIMOHHOTO OT/IEe]IA.

1.6 IllratHas ctpykrypa, GyHKIHM, MpaBa H 0OS3aHHOCTH MOOMIH3AIMOHHOTO
OTAeNa OMNpENeNsAoTCss B 3aBHCHMOCTH OT Xapakrtepa M o0béMa 3aja4 1o
MOOMIIM3ALHOHHON  paboTe  pYKOBONAIIMMH  TOKYMEHTaMH IIpaBuTenscTBa
Poccuiickoit Penepaunn, MunoOpHaykid Poccuu 10 IpejcTaBieHHI0 HAualbHHKA

OTAelIa U yTBepIKJIaeTcs PEKTOPOM YHHBEPCHTETA. He JOITYCKAaeTCs BO3JIOKEHHE Ha



MOOHMITH3AIIMOHHBIN OT/IEN ¥ ero pabOTHUKOB He CBOMCTBEHHbIX UM (DYHKIIMM, a TaKKe
o0beIMHEHHE €ro ¢ JPYTMMH CTPYKTYPHBIMH IOJpa3/ielieHHsMH yHHBepcuTeTa. B
COOTBETCTBHH C MHCTPYKIIMEH Mo obecreueHUI0 pexuma ceKpeTHocTH B Poccuiickoin
®enepalyi MOOWIM3AIIMOHHBIM OTJE] NPHPaBHUBAETCH K  I[IOAPA3JEICHHUAM 110
3allliTe TOCYNapcTBeHHOM TaiHbl. IllTaTHBIM paboTHUKAM MOOHMIIM3AaIIMOHHOIO
OTJeNa MpegoCTaBIIAeTCs eKeroIHbIN oTIycK — 30 KajneHAapHbIX JTHEH.

1.7 MoOuIM3aiMOHHbBIA OTAe] UMEeT KPYTyIo revaTh U IITaMIl ¢ 0003HaYeHHUEM
cBoero HaumeHoBaHus. [leuars oTnena npuMeHsieTcs Ha JOKYMEHTaX BHYTPEHHETO U

BHEIIHEro 00opoTa Ipu HATUYUH MOJIMUCH PYKOBOTUTES.

2. OCHOBHBIE 3AJAYH
OCHOBHBIMHM  3a7a4aMd  MOOMJIM3AIMOHHOI'O OTJielia  SIBJISIeTCs.  BBIMIOJHEHHE
KOMIIJIEKCa B3aMMOCBSA3aHHBIX MEPOTIPUSATHH]:
- IPOBO/IMMOT0 B MUpHOE BpeMsl 110 3a0/1aroBpeMeHHO MOIr0TOBKE YHUBEPCUTETA K
ofecrieueHHIO U YJIOBIETBOPEHUIO TOTpeOHOCTeH U HYK/I B BOGHHOE BpeMs;
- 110 TIepeBO/ly YHUBepcUTeTa Ha paboTy B YCIIOBUSIX BOCHHOI'O BPEMEHHU;
- 1o cOopy, 0OOOIIEHUIO U aHAIM3Y CBEJCHUN O NMPU3LIBHBIX U MOOMIM3ALMOHHBIX

JIACKHUX pecypcax YHHMBEPCHTETA, HX KOJIHYECTBCHHOM COCTaBE W Ka4Y€CTBEHHOM

COCTOSIHUH,
- HalpaBJICHHOTO Ha o0ecliedyeHHe B IepHOJ MOOMIIM3AllMM M B BOGHHOE BpeMs
YHUBEPCUTETA TPY/JIOBBIMH pecypcamMHd M3 YHUCIA COTPYIHWKOB, MPEOBIBAIOIIMX B

3ariace, IyTeM NpeaoCcTaBlICHHA UM OTCPOUYCK OT IIPHU3bIBaA HA BOCHHYHO Cﬂy}K6y;

3. PYHKIIUU
K ocHOBHBIM (PYHKIIMSM MOOMIIM3AIIMOHHOTO OT/ENIa OTHOCHTCS:
3.1 B obsacT MOOMIM3ALIMOHHOM MTOATOTOBKH W MOOMIIH3AI[MK:
- paspaorka (KOpPpeKTHpOBKa) MOOMJIM3AIMOHHOTO IJlaHa YHHMBEpCHUTETa W
JOKYMEHTOB 110 €ro peaanu3alliu;
paspaboTKa (KOPPCKTHPOBKA) MJIaHa MCPOTIPHATHH BBITIOTHACMBIX [IPU HapacTaHUH

yrpo3sbl arpeccuu mpoTus Poccuiickoit Penepaiinu 10 00bsABICHNS MOOHIN3ALMH B



Poccuiickoit denepanuu 1 JOKYMEHTOB T10 €T0 pealnu3alii;

- paspaboTka (KOppeKTHpOBKa) IUIaHa Tepexoja YHHBEpCHTeTa Ha pekKuM padoThl B
YCIIOBHSIX BOEHHOT'O BpEMEHH U JIOKYMEHTOB I10 €0 peajiun3alliu;

- IUIaHa PYKOBOIMUTENS IIPU BBIIOJHEHUM MEPONPUSTHN M JOKYMEHTOB IO €ro
peanu3aiuu;

- pazpaboTka (KOPPEKTHPOBKA) [JlaHa MEPONpPUSITUH  MOOMIHN3AIIHOHHOH
IOArOTOBKH Ha TEKYIIUH o U JOKYMEHTOB I10 €0 peaau3alliim;

- IUIAHUPOBAHUE MEpOIpPHUATHN npu pazpaboTke (KOppeKTUPOBKE)
MOOUMIH3AIMOHHBIX IOKYMEHTOB;

- OpraHu3anus MIAHUPOBAHUS MOOUITM3AITUOHHOMN T10/II'0OTOBKH;

- OpraHM3alMs M  KOHTPONb IOATOTOBKM  MOOW/IM3AlHOHHBIX JIOKYMEHTOB
PYKOBOJIUTENIAMH CTPYKTYPHBIX IOAPA3JIEI€HUH, HEIIOCPEJACTBEHHO YYaCTBYIOIIMX B
pazpaboTke MOOMITH3AIIMOHHOTO TIaHa;

- KOOpAMHAIUA AeHCTBUM IMOApa3/ie/IeHui TIPU BBIMIOJHEHUH MOOUIM3AIHOHHOIO
IUIaHa;

- OKa3aHHe IIOMOIIH PYKOBOJUTEISAM CTPYKTYPHBIX T0OJIpasjie/ieHHi B IOATOTOBKE W
peanu3alii YacTHBIX IIJIAHOB [0 MOOMJIM3AaLIMOHHON MOJIOTOBKE M JOKYMEHTOB II0
UX peanu3alliy,

- OKa3aHue COJEHCTBHE BOEHHBIM KOMHUCCAapHaTaM B UX MOOMIM3AIMOHHON paboTe B
MHUPHOE BPeMS U IPU 0OBABICHUM MOOUITH3AIIMH, BKIIIOYAs;

- olecrieyeHre CBOEBPEMEHHOI'O OMOBELIEHHS W SBKM COTPYHHKOB, MOJIEKAIIAX
NPU3BIBY HA BOEHHYIO CIIy)KOy 1o MoOmiu3aiuu, Ha cOOpHbIE NMYHKThI MM BOMHCKHE
YacTH,

- obecrieyeHue MOCTABKU TEXHUKH HA COOpHBIE IYHKTHI MM B BOMHCKHE YACTH, B
COOTBETCTBUH C TJIAHAMH MOOHIIH3AIINH;

- TOArOTOBKA OOOCHOBaHHBIX IMPEUIOKEHHI pPYKOBOJCTBY YHHBEpPCHTETa IO
YILyHIIEHHIO KadecTBa paboTel 110 MOOMIU3AIIMOHHOM 110/(MOTOBKE;

- IOATOTOBKA OTYETOB, JIOKJIAJOB M OTIpaBKa MX B BBIIIECTOSIIHE OpPraHbl 110

NOTYMHEHHOCTH B YCTAHOBICHHOM MOPSIIKE;

- OpraHu3alMs W IPOBC/ICHUE 3aHATHH, TPEHMPOBOK, YYEHHH C PYyKOBOISIIHM
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COCTaBOM, PYKOBOIMTENSIMH CTPYKTYPHBIX MOJApa3/leleHnid, CO CTPYKTYpPHBIMH
noapasaeJeHUsIMA YHUBEPCUTETA 110 BOIIPOcaM MOOMIIM3AIIMOHHOM ITOATOTOBKH;
- BEJIeHHE CIIy)KeOHOM NepenucKy ¢ OpraHu3alUsIMKi (BOCHHBIMH KOMHCCAPHATAMH)
I10 BOIPOCaM MOOMIM3AIIMOHHOM ITOATOTOBKH;
- OpraHu3alus U ydyacThe B KOH(MEpeHIMIX, COBELIaHHsIX, CEeMUHapax 10 BOIPOCAM
MOOHMIIM3aLIMOHHOM [IOJITOTOBKM B YHHBEPCHTETE M JIPYTHUX OPraHU3alusX.
3.2 B obsiacTi BOMHCKOTO y4erTa:

- OpraHu3alMs BOWHCKOTO Yyd4eTa COTPYJHMKOB M CTYIACHTOB YHHUBEPCHTETA,
npeOBIBAIOIIMX B 3amace, TOJUIeXKAIIUX [IPU3bIBY HA BOCHHYIO CIIYKOY;

- OpraHu3anus ¥ KOHTPOJIb BBINOJIHEHUS TpeOoBaHUHi PYKOBOMSIIMX JTOKYMEHTOB, B
TOM YHCJIE PEKTOPA YHUBEPCUTETA, PYKOBOAUTEIIMU CTPYKTYPHBIX MOAPA3/IeIeHUH B
00acTH BeJIEHUS] BOMHCKOTO y4YeTa;

- OKa3aHHe CO/IEHCTBHE BOEHHBIM KOMHCCApHATAM B MX MOOMIM3AIIMOHHOMN paborte B
MHPHOE BpeMsi ¥ IPH 00bIBIEHUHA MOOUITH3ALIMHI, BK/IIOYAS:

- obecrieyeHHe CBOEBPEMEHHOTO OIOBEIIEHUS U SIBKU COTPYJHUKOB, MOJJIEXKAIIHX
NpHU3bIBY Ha BOCHHYIO CIIyKOy 10 MOOMIM3AINH, HAa cOOPHBIE MIYHKTHI MM BOMHCKHE
YacTH;

- TOArOTOBKA OOOCHOBAaHHBIX NPEUIOKEHHH pPYKOBOJICTBY YHUBEPCUTETA II0
YIY4ILICHHIO Ka9eCTBa PabOoThI 0 OPraHKW3al[Mi BOMHCKOIO y4era;

- TNOArOTOBKA OTYETOB, JIOKIAMOB M OTIpPaBKa MX B BBIIICCTOSIIME OPraHBl IO
MONYMHEHHOCTH, B YCTAHOBJICHHOM MOPSJIKE IO OPraHM3allid BOMHCKOIO ydYeTa B
YHUBEPCHUTETE;

- OpraHusanMs U IPOBE/ICHHE 3aHATHH, TPEHHWPOBOK C PYKOBOIHTEISIMU
CTPYKTYPHBIX — TIOJpa3/e/leHHd (COTPYyJAHMKAMM) [0 BONPOCAM  OPTaHH3AIMH
BOMHCKOTO y4erTa;

- BeJIeHUE CITy)KeOHOH MepenucKku ¢ opraHu3alusaMu (BOeHHBIMH KOMHCCapHaTamH)
I10 BOTIpOCAaM OpTraHM3allMi BOMHCKOTO y4eTa;

- OpraHusalys ¥ y4acTHe B KOH(EpeHLHUsX, COBEIaHUsX, CEMUHAPAX 10 BOIIpOCaM
OpraHH3alll{ BOMHCKOTO y4eTa B yHHBEPCUTETE M JIPYIHX OpraHU3alusIX.

3.3 B obnmacT 6pOHMPOBAHUS COTPYIHUKOB (CTYIeHTOB):



- Opranusaiys OpOHUPOBAHUSA COTPYIHUKOB U CTYIEHTOB YHMBEPCUTETA, COCTOSIITAX
B 3a11ace, B MUPHOE BpeMs, Ha IIEpHo MOOUIIM3AIlMU U B BOCHHOE BpeMs B
COOTBETCTBUH C JEHUCTBYIOLIUM 3aKOHOIATETBCTBOM;

- MOATOTOBKA OOOCHOBAHHBIX MPEIOKEHHH B BBIIIE CTOSIIME OPraHbl 10 BHECEHHIO
M3MEHEHUH B IepevyeHb J0DKHOCTEH U podeccHii moieKaiux GpoOHIPOBAHHIO;

- TIOArOTOBKA OOOCHOBaHHBIX MPEUIOKEHHH PYKOBOJCTBY yHHBEPCHTETa IO
YIYYIIEHHIO KauyecTBa pabdoThl 10 OpraHUu3aiuu OPOHUPOBAHUS;

- TNOJArOTOBKa OTYETOB, JOKIAIOB M OTIpPaBKa MX B BBIIECTOSI[ME OPraHbl I10
MOAYUHEHHOCTH B YCTAHOBJIEHHOM IMOPSIKE;

- OpranMsanus ¥ IPOBEACHHE 3aHATHH C PYKOBOUUTEISIMH CTPYKTYPHBIX
nojipasJieJIeHHH 110 BoIpocam OpOHUPOBaAHMS;

- BEJICHHE CITY)KEOHOH MEepEenuCcKU C OpraHM3aLMsSIMK (BOCHHBLIMM KOMUCCAPHATAMH)
110 BOIIpOcaM OpOHUPOBAHUS;

- OpraHM3alius ¥ y4acTHe B KOH(EPEHLHAX, COBEIaHUAX, CEMHHApax 1o BOIPOcaM

OpraHu3alMKi OPOHHUPOBAHMS B YHUBEPCUTETE U JAPYIUX OPraHMU3aIHsIX.

4. [IPABA
4.1 IlpaBa MOGUIH3AIMOHHOTO OT/ENA OCYIIECTBIIAIOTCA HAYaJIbHUKOM OTJIENIa, a

TAKXXE OpPYTHMH pa6OTHHKaMH OTAeIa B COOTBETCTBUM C  JIOJDKHOCTHBIMH

UHCTPYKIHSIMH.
4.2 MoOUIM3alMOHHBIH OT/IE) MMEET MPABO MPEeICTABHTELCTROBATS U [IPUHUMATH
PELICHHSA B YCTAaHOBJIEHHOM TOPSJIKE OT UMEHH YHMBEPCHTCTA B BBIIIECTOSIIHUX H

APYrUX OpraHyU3anusax U NpCANPHUATHAX 10 BONPOCaM, BXOJIAIIMM B KOMIIETEHIIHIO

oTxena.
4.3 Ilo MOOHIN3ALMOHHON MOATOTOBKE, MOOHIM3AIIMN, BOMHCKOMY YYeTy H

OpOHMPOBAaHHIO COTPYIHUKOB, MPeOBIBAIOIINX B 3arace:

- 3allpallinBaTh OT PYKOBOJMTEICH CTPYKTYPHBIX [10/pa3/ie/icHHii CBeIeHHMS,

HEOOXOIUMbIE U1 paboTBl 1O BOMHCKOMY y4ery ¥ OpolMpOBaHMIO TIpakiaH,

NpeOLIBAIOIHX B 3a11aCC, MOOHMIH3AIIMOHHOMN 1O/ OTOBKE U1 MOOHJIM3AIIHH;



-IIPUABIIEKATh, B COOTBETCTBHUHU C [IPUKA30M PEKTOPa YHUBEPCUTETA, PYKOBOAUTEIEH
CTPYKTYPHBIX TOpa3ieeHIH 71 pa3paboTKH MOOHITM3AIIMOHHBIX ITAHOB (3a1aHUH )
- IIPOBOJMUTH MEPONPUATHUA [0 MOATOTOBKE CTPYKTYPHBIX I0Jpa3/ie/ICHUH
YHUBEPCUTETA /ISl BBIMOJHEHUS MOOMIN3AIIMOHHBIX TINIAHOB;

- KOHTPOJIMpPOBaTh U TpeOOBaTh OT PYKOBOIMTEIEH CTPYKTYPHBIX I10Jpa3/ie/ieHui
BBIIIOJTHEHUSI ~ YCTAHOBJEHHBIX INPaBWJ 1O  pa3paboTke  MOOMIM3AIIMOHHBIX
JIOKYMEHTOB;

-OKa3plBaTh  IIOMOIb  PYKOBOAMTEISAM  CTPYKTYPHBIX  TIOJpa3ielieHuid  u
HETIOCPEICTBEHHBIM UCIIOJHUTENSM B pa3paboTKe W UCIIOTHEHHH MOOHUIIM3aIlIHOHHBIX
TOKYMEHTOB;

- COBMECTHO C PYKOBOJUTENISIMH CTPYKTYPHBIX TIOJpa3feleHuii o00ecleunTsb
CBOCBPEMEHHOE OIOBELIEHHE M SBKY COTPYAHHMKOB B BOEHHBIE KOMMCCApPHATBHI HIIH
BOMHCKHE YacTH IPH OOBIBICHUN MOOHITH3AIIHH;

- ONOBEIlaTh I'pakJaH O BbI30BaX B BOCHHBIM KOMHCcapuaT, MpH He0OXOIUMOCTH
BBI3bIBATh Pa0OTAIOIIUX  COTPYJHMKOB (CTYZE€HTOB) B BOEHHO-YYETHBIA CTOI
MOOHMIIM3aLIMOHHOI0 OTIeNa TS YTOYHEH S BOEHHO-YYETHBIX JaHHBIX;

-OKa3bIBaTh COJCHCTBHE BOEHHBIM KOMUCCAapHaTaM B MX MOOMIIM3aIMOHHOMN paboTe;
-BHOCHMTB NPEIVIOKEHHS PYKOBOJICTBY YHHBEPCUTETA, O MOOIIPEHHUAX (IIPHBIEYECHUH
K JUCHUIUVIMHAPHOM OTBETCTBEHHOCTH) COTPYIHHKOB OT/ENla, pPYKOBOIUTENEH
CTPYKTYPHBIX TOJApA3/Ie/IeH’i, OTAEIbHBIX COTPYAHHUKOB INPH JOCTHKEHHH HWMHU
BBICOKMX pe3yJbTaToB B paboTe (BO Bcex ciy4asx HapylieHuii TpeGoBaHumil) 1o

BOMHCKOMY y4e€Ty U MOOMIIM3AIIMOHHOM MOJIIOTOBKE.

5. OTBETCTBEHHOCTb
3.1 MoOunH3aIMoHHbIi OTIEN HECET OTBETCTBEHHOCTD 3a:
- HeHa/UTe)Kalee BBINOJHEHHWE 3a4ad M (YHKUHMH, BO3JIOKEHHBIX Ha OTJIEN;
- COCTOsIHHE pPabOThl 10 OpraHW3alli¥d  MOOMIM3AIMOHHONW TIOArOTOBKH W
MOOHITH3aLUK, BOUHCKOTO y4yeTa U OGPOHUPOBAHUSL,
- HeNPaBUJIBHOCTh U HETIOJIHOTY HCIIO/Ib30BaHUA 1IPE/IOCTABIEHHBIX €My IPaB;

- HU3KHE PE€3yJIbTaThl JAeATEIIBHOCTH U HH3KYIO HCIIOJTHUTECIBCKYHO AUCLHHILIHHY B



oTAele;

- HECBOEBPEMEHHOE TPE/ICTABICHHE YCTAHOBICHHONW OTHCTHOCTH B COOTBETCTBYIOILHE
HHCTAHIIMH;

- HEHAQJUICKAIILYIO OpraHM3allMio BbITOJHEHMS 3ajlad M (PYHKIMH, YCTAHOBJICHHbIX
HactosmM [lonoxkenuem, M MEpPONPUATHHR, HPESJAYCMOTPCHHBIX 1111AHOM  PadoThl
oT/eNa;

- HecOOJIIOCHHE B OTJIE/I€ TPABUI BHYTPEHHEIO TPYJIOBOIO paclopsjika, [pasuil u
HOPM  OXpaHbl TpyJa, TEXHUKM 0O€3011acHOCTH, [OKAPHOW 0O€30MaCHOCTH ¢
MPOU3BOACTBEHHON CaHUTaAPHH.

5.2. Kpurepuit onlenku kadecrtna padoThl OT/1¢/1a, @ TAKKE HavalbHHUKa OT/lella:
-CBOEBPEMEHHOCThL M KauecTBO pPazpadoTKU (KOPPEKTUPOBKH) MOOMIH3AITMOHHBIX
JIOKYMEHTOB  PYKOBOJIMTCIICH — BCCX  YPOBHCH, 110JIHOTA  BbINOJHCHUS  TUIAHOB
MOOHITH3AIIMOHHON  TIOJANOTOBKM, TOAHOTA M JIOCTOBCPHOCTH BOMHCKOIO ydeTa M
OpOHUPOBAHUS B YHUBEPCHUTECTE;

-3Q(GEeKTUBHOCTD (PYHKIIMOHUPOBAHUS MOOMIM3AIIMOHHOTO OT/1C]1a B VIHBEPCHUTETE,

e OTBeTCTBEHHOCTh  JIPYIHX  padOTHUKOB  MOOHIM3AILMOHHOIO — OT/ea

VCTaHaBJIUBACTCH UX JIOJIZKHOCTHBIMH MHCTPYKLHAMHM.

6. BBAUMOOTHOIINEHUS C JIPYT'UMM NNOJAPA3JIEJIEHHUSMUA
YHUBEPCUTETA

6.1 MOOHITH3aMOHHbIH  OTe]l B3aUMOJICHCTBYCT CO BCEMH CTPYKTYPHBIMH
[OJIpas3/IeICHUsIMU YHUBEPCHUTETA:
- 10 BOINPOCAaM MOOHIH3AIMOHHON MOJAIOTOBKM 1IPU pa3zpadoTke (KOPPeKTHPOBKE)
MOOM/IM3AIIMOHHBIX JIOKYMEHTORB B HaCTH MX Kacalomieics:
- [IPH MIOCTAHOBKE HAa BOMHCKHH YYCT COTPYIHUKORB (CTV/ICHTOB) MYKCKOI'O 110J1a;
- 110 BOpocam OPOHMPOBaHHsl B COOTBETCTBHH € JICHCTBYIONIMM 3aKOHO/1ATC/THCTBOM.
- otacnoM o jenaM 'O u YC — no Bonpocam oprasuszaiiuy B3auMoCcHCTBUS B
paspadOTKe MUIAHOB M IPAKTHYCCKOM JeSITELHOCTH [IPH OPrain3alinu IBAKYallUH;
- IOPUAHYIECKUM  OT/ICJIOM — 110 BOHPOCAM, CBA3AHHLIM ¢ [1OLIOTOBKOH U

HPHIHYECKHUM COIIPOBOKIEHUEM JAOKYMEHTORB, KOHTPOJS BLITOJIHCHUS [1OJITOTOBKH



MOOMJIM3AIIMOHHBIX JIOKYMEHTORB;

- OTJIEJIOM KaJpoB — 110 BOMpOcaM BOMHCKOIO yderTa padoTaronmx (ydarmxcs)
rpask/iaH, 1o/00pa M pacCTAHOBKH  KaJAPOB, 1OBLIICHUS WX  KBalM(UKAIMH,
OpOHMPOBAHMS COTPY/IHUKOB W OpraHu3alMedl 3ameHbl B 1EPHOIL MOOM/IM3AIIMH,
KOHTPOJIS BBITOJTHEHHUS [TOJINOTOBKH MOOMIIH3ALMOHHBIX JIOKYMCHTOB;

- yueOHO-METOMYECKHUM OTIAEIOM — [10 BOHPOCAM 1OJYYCHUS HCOOXOMMOH
HOPMATHBHO-TIPABOBOM  MHPOPMALIMKM,  KOHTPOIS  BLIHOIHCHHUS  1HOJIOTOBKH
MOOMIH3AIIMOHHBIX JIOKYMEHTOR;

- LEHTPOM HHpOpMaTH3AlMKH - 110 BOIpOcaM pa3padoTKH M BHE/JIPEHUS HOBBIX
TEXHOJIOTHH C NPUMEHEHHEM BBIYMCIUTE/ILHOW TEXHUKHU., OHeparuBHOH 00padoTKH
uHhopMalmu B 0bOsacTH  MOOMIM3ALMOHHON [OJIFTOTOBKH, BOMHCKOIO yueTa W
OpOHMPOBAHWSA, KOHTPOJIS BBIITOJIHECHUS OAIOTOBKH MOOHIH3AIIMOHHBIX JIOKYMEHTOB;
- ynpaBjieHueM (GUHAHCOB M KOHTPOJS — 110 BolpocaM (hHHAHCOBOIO odecriedeHns
XO3IMCTBEHHOM JIeATEIILHOCTH OT/Ie/1a, OJYyHYeHUs HCoOX0/AMMON Hiopmaliud juid
BBITIOJIHCHHUSI CBOMX (DYHKLMH, KOHTPOJISI BhITOJIHCHHS 1O II'OTOBKH
MOOMIM3AIIMOHHBIX JIOKYMCHTOR;

- KOHTPaKTHOH CiIyk00H — 110 BOIPOCAM MATCPHATLHO-TCXHHUYCCKOrO odecieycHms
JEATE/IBHOCTH  OTjiella, KOHTPOJIsl  BBITIOJHEHHS  1OIIOTOBKH  MOOH/IM3AIIMOHHBIX
JTOKYMEHTORB;

- O0LIMM OTJICJIOM — [OJYYCHME JIOKYMEHTOB BHYTPCHHCIO M BHCHIHEIO 0DOPOTOB,
[PUKA30B  (paCIOpsKEHM)  PeKTOpa,  KOHTPOJS  BHIIOIHCHUS — 110/ITOTOBKM
MOOMIIM3AIIMOHHBIX JIOKYMEHTORB;

- ¢clyk00H OXpaHbl TPY/Ia — 110 BOIPOCAM BBITIOJIHCHUS TPCOOBAHMNA, MCPOIIPHITHI 1

obecrieyeHHst yCI0BHH Tpy/la COTPYAHUKAM OT/1e)1a;

Y



